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Welcome to Lancaster Bible College Social Work
Program!

Social Work is a rewarding profession. Students who enter the Program find that they want to
change the world. Through coursework and hands on learning experiences, they see the reality
that they can be the change that they want for the world.

The Social Work Program at Lancaster Bible College prepares students for work within society
and the faith based-community. Students interact with the realities of a broken world with many
individuals struggling for basic survival.

Field Education is an integral piece for connecting the theoretical knowledge base of a social
work with the practical skills required for effective, competent and compassionate social
workers. Through the observation and practice of skills within a field internship, the student
learns to be a change agent for individuals, families, groups, organizations and communities.
The attention and care that Field Instructors employ to cultivate tomorrow’s social workers
serves as the bridge between the classroom setting and the practice context.

Thank you for your investment in the lives of social work students. May you be blessed by your
contribution to the field of Social Work. You are that change agent!

Sincerely

Kurt E. Miller, DSW Mary Yager, MSW

Social Work Program Director Social Work Program Field Director
kmiller@Ibc.edu myager@Ibc.edu

717-569-7071, x5354 717-569-7071, x5404
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About the Social Work Program
History of the Social Work Program

LBC has been offering social work courses since 2004; however, the Program did not pursue
accreditation through the Council on Social Work Education (CSWE) until 2012. The process of
accreditation was initiated at that time with the resulting Candidacy status granted in February
2014 and continued for a second year in February 2015. We received initial accreditation
through CSWE in February 2016.

Program Mission and Goals
The mission statement of the Lancaster Bible College Social Work Program is as follows:

The Lancaster Bible College Social Work Program exists to equip students to serve society and
the Church through generalist social work practice and lay the foundation for graduate studies in
the field of Social Work within the context of a biblical worldview.

The Lancaster Bible College Social Work Program prepares students to engage in contexts
within the broader society in human services as well as in faith-based contexts. The students are
exposed to a person-in-environment approach to understanding human behavior. This approach
drives students to synthesize human well-being at each point along the continuum of the helping
relationship. The students are taught to use a strengths-based approach to practice with
individuals, families, groups, organizations and communities. Lancaster Bible College supports
global experiences for all students, requiring each learner to document as part of a graduation
requirement a cross-cultural experience. This requirement is separate from the student’s field
experience provided through the Social Work Program. In addition, the students engage in
service opportunities throughout their years of study. Students have traveled to contexts that
encourage experience with diverse populations—both domestically and internationally. The
students in the Social Work Program are exposed to diversity issues in every Social Work course
as discussions of diversity are intentionally woven throughout the curriculum. Valuing human
diversity sets the framework for practice within the social work context. The knowledge that the
student receives is developed through their research of human behavior as well as information
about policy and practice that is emphasized during their foundational years of study. This
scientific and methodical approach to understanding the complexities of the human experience is
built in an intentional way through the use of the generalist social work approach that is
imbedded in the core Social Work courses. Discussion pertaining to the spiritual realities of the
human experience has afforded the community within the Lancaster Bible College Social Work
Program to understand many aspects of human justice. Understanding poverty from a context
that intersects with faith challenges student’s understanding and broadens the reality of the
human experience, encouraging students to speak up for human rights in a practice context.
Careful attention is given to expose students to opportunities in which rich dialogue exists to
enhance their worldview.

5|Page



The Lancaster Bible College Social Work Program has identified the following goals that flow
from the mission:

e Prepare students for generalist practice with individuals, families, groups, and
communities;

e Develop student understanding of policy and practice, with an emphasis on advocacy
which advances human rights;

e Prepare students for culturally relevant and competent practice with diverse populations,
valuing human relationships in every context;

e Recognize the value of self-discovery awareness opportunities in the classroom, in the
community and other interpersonal relationships, instilling in the students a desire to
value human relationships in every context;

e Prepare students to engage in lifelong learning and professional development through
research informed practice and practice informed research

e Interpret social work knowledge, values and skills through a biblical worldview

Specific goals have been identified and will be measured through time. Each of these goals have
been intentionally developed to support the knowledge, values and skills that the Social Work
Program desires to accomplish through the flow of the curriculum for the students. The
curriculum and learning experiences will build on each other and assist in developing a thorough
understanding of generalist practice. The Program will provide a foundation for advanced
learning at a graduate level by ensuring the students reach each goal in their undergraduate
experience. It is the desire of all LBC graduates to effectively serve within the community,
developing a ministry mindset therefore valuing all interactions with people from diverse
backgrounds and experiences.

In addition, the Social Work Program has identified the following Program Objectives of the
Program which directly relate to the Program Goals as follows:

Goal 1: Prepare students for generalist practice with individuals, families, groups, and
communities

Program Objective 1: Engage in contexts within the broader society.

Program Objective 2: Summarize generalist practice approach to understanding human
behavior in light of a biblical worldview.

Program Objective 3: Demonstrate the planned change process with individuals,
families, groups, organizations and communities.

Goal 2: Develop student understanding of policy and practice, with an emphasis on
advocacy which advances human rights

Program Objective 4. Develop a missional mindset with a specific interest in human
and economic justice.

Program Objective 5: Evaluate policy and practice as it relates to human rights and
economic justice.
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Goal 3: Prepare students for culturally relevant and competent practice with diverse
populations, valuing human relationships in every context

Program Objective 6: Demonstrate relevant cultural language, behaviors, and attitudes
toward diverse populations and contexts.

Program Objective 7: Value the human experience in all contexts engaging in
relationships in life, ministry and work.

Goal 4: Recognize the value of self-awareness opportunities in the classroom, in the
community and other interpersonal relationships, instilling in the students a desire to value
human relationships in every context

Program Objective 8: Interpret human behavior along the continuum of the helping

relationship.

Program Objective 9: Prepare for work with individuals, families, groups,
organizations and communities through the continual process of assessing oneself.

Goal 5: Prepare students to engage in lifelong learning and professional development
through research informed practice and practice informed research

Program Objective 10: Interpret social work through the lens of practice informed
research.

Program Objective 11: Evaluate information and its sources critically and incorporate
selected information into his or her knowledge base and value system.

Goal 6: Interpret social work knowledge, values and skills through a biblical worldview

Program Objective 12: Formulate a biblical worldview demonstrated in life and
ministry.

Program Objective 13: Synthesize the strengths-based perspective with a biblical
approach to understanding people and the world

Program Competencies and Behaviors
The CSWE competencies are operationalized by the following:

1) Demonstrate Ethical and Professional Behavior

a) Make ethical decisions by applying the standards of the NASW Code of Ethics,
relevant laws and regulations, models for ethical decision-making, ethical conduct of
research, and additional code of ethics as appropriate to context.

b) Use reflection and self-regulation to manage personal values and maintain
professionalism in practice situations;

¢) Demonstrate professional demeanor in behavior; appearance; and oral, written, and
electronic communication;
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d) Use technology ethically and appropriately to facilitate practice outcomes; and
e) Use supervision and consultation to guide professional judgment and behavior.
2) Engage Diversity and Differences in Practice

a) Apply and communicate understanding of the importance of diversity and difference
in shaping life experiences in practice at the micro, mezzo, and macro levels;

b) Present themselves as learners and engage clients and constituencies as experts of
their own understanding; and

c) Apply self-awareness and self-regulation to manage the influence of personal biases
and values in working with diverse clients and constituencies.

3) Advance Human Rights and Social, Economic, and Environmental Justice

a) Apply knowledge of social, economic, and environmental justice to advocate for
human rights at the individual and system levels; and

b) Engage in practices that advance social, economic, and environmental justice.

4) Engage in Practice-informed Research and Research-informed Practice

a) Use practice experience and theory to inform scientific inquiry and research;

b) Apply critical thinking to engage in analysis of quantitative and qualitative research
methods and research findings; and

c) Use and translate research evidence to inform and improve practice, policy, and
service delivery.

5) Engage in Policy Practice

a) Identify social policy at the local, state, and federal level that impacts well-being,
service delivery, and access to social services;

b) Assess how social welfare and economic policies impact the delivery of and access to
social services; and

c) Apply critical thinking to analyze, formulate, and advocate for policies that advance
human rights and social, economic, and environmental justice.

6) Engage with Individuals, Families, Groups, Organizations, and Communities

a) Apply knowledge of human behavior and the social environment, person-in-
environment and other multidisciplinary theoretical frameworks to engage with
clients and constituencies; and

b) Use empathy, reflection, and interpersonal skills to effectively engage diverse clients
and constituencies.

7) Assess Individuals, Families, Groups, Organizations, and Communities

a) Collect and organize date, and apply critical thinking to interpret information from
clients and constituencies;

b) Apply knowledge of human behavior and the social environment, person-in-
environment, and other multidisciplinary theoretical frameworks in the analysis of
assessment data from clients and constituencies;

c) Develop mutually agreed-on intervention goals and objectives based on the critical
assessment of strengths, needs, and preferences of clients and constituencies; and

d) Select appropriate intervention strategies based on the assessment, research
knowledge, and values and preferences of clients and constituencies.

8) Intervene with Individuals, Families, Groups, Organizations, and Communities

a) Critically choose and implement interventions to achieve practice goals and enhance

capacities of clients and constituencies;
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b) Apply knowledge of human behavior in the social environment, person-in-
environment, and other multidisciplinary theoretical frameworks in interventions with
clients and constituencies;

c) Use inter-personal collaboration as appropriate to achieve beneficial practice
outcomes;

d) Negotiate, mediate, and advocate with and on behalf of diverse clients and
constituencies;

e) Facilitate effective transitions and endings that advance mutually agreed-on goals.

9) Evaluate Practice with Individuals, Families, Groups, Organizations, and Communities

a) Select and use appropriate methods for evaluation of outcomes;

b) Apply knowledge of human behavior and the social environment, person-in-
environment, and other multidisciplinary theoretical frameworks in the evaluation
of outcomes;

c) Critically analyze, monitor, and evaluate intervention and program processes and
outcomes; and

d) Apply evaluation findings to improve practice effectiveness at the micro, mezzo,
and macro levels.

In addition to the 9 competencies and related behaviors established by CSWE, Lancaster Bible
College has added an 10" competency and three behaviors that reflect our Christian
commitment.

10) Synthesize Social Work Values and One’s Biblical Worldview when Working with
Individuals, Families, Groups, Organizations, and Communities

a) ldentify personal values and behaviors that emerge from a biblical worldview

b) Demonstrate behaviors that are aligned with a biblical worldview

c) Articulate how the spiritual dimension is an integral part of the whole person

Students placed in field instruction will be required to document their competence for each of the
Competencies as well as their ability to demonstrate specific behaviors in their Field Setting.

The Field Instructor will be required to document the student’s competence through the Field
Instructor Evaluation Tool.

Visit the LBC Social Work Program Field Education at the following link to learn more:

https://www.lbc.edu/undergraduate/academics/academic-departments/counseling-social-
work/social-work/field-education/
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Collaborative Team for Field Education

The following individuals are part of the collaborative team to ensure student success in Field
Education:

Student:

The individual consumer of field instruction.

Field Director, an employee of the LBC Social Work Program:

Provides oversight of the field instruction for the student

Maintains and updates the Field Instructor Manual

Assists in the development of policies related to the Program

Assists with the orientation and training of Field Instructors

Initiates relationships with agencies in the community to develop field relationships
Advises students in Field, preparing for graduation and future employment and/or
education

Teaches the Field Seminar classes

Ensures the student develops a Learning Plan with the Field Instructor

Assesses student performance in the classroom

Reviews the final Field Instructor Evaluation tool with the student upon completion of
the field internship

Ensures the student completes the Field Setting Evaluation and maintains this
information

Compiles the student assessment data from the Field Instructor Evaluation at mid-term
and final and reports this to the Field Director and Program Director

The contact person in thisrole is: ~ Mary Yager, MSW

myager@Ibc.edu
717-569-7071, 5404

Field Liaison, an employee of the LBC Social Work Program:

Provides support, assistance, problem-solving, education and other learning opportunities
for the Field Instructors

Participates in the Field Instructor Orientation and Training events

Ensures the student’s Learning Plan is followed throughout the internship experience
Conducts the field visits to the various placement settings 2 times during the student’s
internship

Assists in ongoing Program accreditation efforts

The contact person in this role is:  Carla Kouterick, MSW, LSW

ckouterick@Ibc.edu
717-368-2971
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Field Instructor, an employee of the Field Setting or provided by the Social Work Program for
those students in settings where there is no BSW or MSW staff person:

e Attends the Field Instructor Orientation and Training

e Provides ongoing supervision to the student intern

e Assists student in the approval of the student Learning Plan

e Provides learning opportunities for the student based on the competencies of social work

e Completes the mid-term and final student evaluation

e Participates in the Field Liaison site visits

The contact person in this role if the Social Work Program provides this level of supervision is:
Carla Kouterick, MSW, LSW

ckouterick@Ibc.edu
717-368-2971

Program Director, an employee of the LBC Social Work Program:
e Directs the Social Work Program
e Develops the Field Education Manual in consultation with the Field Director
e Completes the Social Work Program Assessment of Student Learning Outcomes

The contact person in thisrole is:  Dr. Kurt E. Miller
kmiller@lbc.edu
717-569-7071, 5354

The following serves as the general administrative structure of the Social Work Program from
Academic Vice President to Student level.
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Provost

Dr. Philip Dearborn

CSW Department
Chair

Dr. Ryan Kuehner

SWK Program
Director

de Ad ee

Student Workers

20-25 students

Field Director

Full-Time Faculty

Dr. Ling Dinse

Adjunct Faculty

Mary Yager, MSW Lisa Witmer, LSW

Carla Kouterick, LSW
Tyler Gehman, LSW
Tia Slabaugh, MSW

Field Liaison/
LBC Field Instructor
Carla Kouterick, LSW

Field Instructors - Student Advisees

20-25 students

Student Advisees

20-25 students

Human Services
Program
Coordinator

Tia Slabaugh, MSW
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Course Descriptions and Documentation Requirements

The following represents the current curriculum flow for students within the Social Work

Program:
LBC 101: Engaging Faith and Life 3 BIB 105: Biblical Hermeneutics 3
THE 105: Prelude to Biblical and Theological Studies 3 LIT Core (100-200 Level) 3
LAN 101: College Composition & Research 3 PHE Elective 1
LAN 104: Public Speaking 3 POL 202: American Government 3
SWK 102: Introduction to Social Work 3 SOC 101: General Psychology 3
SWK 204: Cultural Diversity 3
Total Credits | 15 Total Credits | 16
CSV 201: Christian Service 1 0 CSV 202: Christian Service 2 0
BIB 103: OT 1: Creation and Covenants 3 BIB 104: OT 2: Israel’s Life & Literature 3
PHE Elective 1 THE 223: Christian Narrative 1 3
SCI 101: General Biology 3 MAT 216: Statistics for the Social Sciences 3
SCI 101L: General Biology Lab 1 THE 202: Theology of Political Engagement 3
SOC 203: Principles of Sociology 3 SWK 202: Social Welfare Policy 3
A&S Elective (100-200 level) 3 SWK Program Elective 3
SWK 206: Human Behavior & the Social Environment1 | 3 Total Credits | 18
Total Credits | 17
BIB 203: NT I: Life of Christ 3 BIB 204: NT II: Early Church: NTII 3
THE/BIB Focused Elective 3 BOT: Old Testament Elective 3
THE 224: Christian Narrative 2 3 ___:Arts & Sciences Elective (300 level) 3
SWK Program Elective 3 HIS Core: (100-200 Level) 3
SWK 307: Human Behavior & the Social Environment 2 | 3 SWK Program Elective 3
SWK 302: Practice I: Individuals 3 SWK 303: Practice Il: Families and Groups 3
SWK 360: SWK Practicum | (30 hours) 0 SWK 361: SWK Practicum Il (30 hours) 0
Total Credits | 18 Total Credits | 18
BNT: Bible NT Exegetical Elective 3 THE 324: Christianity and Culture
SWK 410: Research Design 3 THE/BIB Focused Elective
SWK 401: Practice lll: Organizations and Communities | 3 ¢ Arts & Sciences Elective (400 level)
SWK 460: Field Seminar class 3 SWK 461: Field Seminar and Internship Il 3
SWK 460F: Field Internship SWK 461F: Field Internship 3
SWK 400: Cross-Cultural Experience 0 Total Credits | 15
Total Credits | 15 Total Credits 132
Current SWK Electives (Choose any 3)
SWK 212: Social Work and Child Welfare 3 SWK 218: Social Work and Disabilities Studies 3
SWK 213: Social Work and Addictions 3 SWK 220: Trauma Informed Care 3
SWK 214: Social Work and Human Trafficking 3 SWK 222: Congregational Social Work 3
SWK 216: Social Work with Older Adults 3 SWK 320: Social Work and Mental Health 3
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The Field Seminar and Internship course descriptions are as follows:

SWK 460: Field Seminar | and Internship (Fall) and SWK 461: Field Seminar Il and
Internship (Spring)

The field experience is designed to give students opportunities in a social service setting. The
Field Seminar course utilizes the knowledge, values and skills learned in previous courses and
applies them through classroom activity, assignments, discussion, role-play, presentations, and
field service.

Field Seminar | course content will include: the importance of the internship experience
(understanding the internship as it develops over time, identifying internship goals and
objectives, maintaining good work habits, and developing a learning plan); understanding
competencies and behaviors; demonstrating ethical and professional behavior; engaging diversity
and difference in practice, advancing self-awareness and self-regulation; advancing human
rights, social, economic and environmental justice; engaging in research informed practice and
practice informed research; and engaging in policy practice.

Field Seminar 11 course content will synthesize engagement, assessment, intervention and
evaluation with individuals, families, groups, organizations and communities. Emphasis on oral
and written communication with clients and constituents will include the creation of
biopsychosocial assessments, case notes, and treatment plans. Preparation for policy practice will
include participation in legislative advocacy at the State level. Preparation for the profession will
include the production of a resume, and preparation for finding employment in the field. The
course includes a final senior recital highlighting student accomplishments in the field setting.
Field Seminar 11 also emphasizes competency 10: Demonstration of Biblical Worldview, as
students are asked to articulate how their biblical worldview has been reflected throughout the
internship experience.

The Field Seminar course and the Internship experience run for 2 consecutive semesters: Field
Seminar | (Fall semester) is a 3-credit course and Field Seminar Il (Spring semester) is also a 3-
credit course. The 420-hour Internship occurs during the same 2 consecutive semesters while
students are in the Field Seminar courses. The internship experience is worth 6 credits. The
student is required to complete at least 210 hours each semester in their Field Placement. The
Field Experience includes the Field Seminar courses and the Internship experience and together
these components total 12 credit hours for the student.

Students receive a letter grade for their involvement, participation, and competence in the Field
Seminar courses. For their Internship, students are evaluated by their Field Instructor using the
Field Instructor Evaluation tool. The students are evaluated on their proficiency in the 9 areas of
competence established by the CSWE. They receive a Pass or Fail grade for their Internship.

As part of the Field Experience, students are required to obtain a Student Handbook for
Internship Placement (Attachment A) and complete/review the following documents:
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Application for Placement in a Field Setting (Form B)
Affiliation Agreement (Form C)

Contract Agreement (Form D)

Learning Plan (Form E)

e Student Log (Form F)

e Internship Hours Verification Form (Form H)

e Field Setting Evaluation (Form L)

The Field Instructor will be required to complete the following forms and/or use the following
resources:

e Brief Overview of the LBC Field Experience (Attachment I)

e Field Instructor Evaluation (Form J)

e Competencies, Behaviors and Suggested Activities (Attachment K)

e Field Instructor’s Manual (Attachment M)

The above-mentioned forms will be available to student and Field Instructor on the Program
website, provided electronically for completion, as well as appended to this document in the
Forms Section.

Overview of Field Instruction Competency Resources

The Field Education Program will provide a variety of resources to the student and the Field
Instructor to guide the measurement and documentation of social work behaviors and subsequent
display of the competency of generalist practice.

As part of the Field Seminar Class, students will receive a resource developed by the LBC Social
Work Program entitled the LBC Student Guide to Social Work Competence—Connecting Theory
to Practice. In addition, Field Instructors receive an abbreviated resource which outlines the
competencies and behaviors entitled Competencies, Behaviors and Suggested Activities which is
located in the Field Instructor’s Manual (Attachment M)

Documentation
SWK Program/Student Documentation Requirements

1. Application for Placement in a Field Setting (Form B)
Prior to the start of the internship, students will complete an Application for
Placement in a Field Setting. The application is completed and returned to the Field
Director. Effort will be made to match students in placements of interest and which
optimize their skills.

2. Affiliation Agreement (Form C)
Agencies that are interested in interviewing an LBC student will be presented with
the Affiliation Agreement to review prior to interviewing the student. The

15|Page



organization must commit to the terms of the Affiliation Agreement with the LBC
Social Work Program in order for an internship to proceed.

3. Contract Agreement (Form D)
Within the first week of beginning their internships, students will meet with their
Field Instructor to review the Contract Agreement between student, agency and
Social Work Program. This document is a reminder of student role, Field Instructor
role and Agency. This document will also be reviewed at the Field Instructor
orientation and training.

4. Learning Plan (Form E)
The student, Field Instructor and Field Liaison develop and approve the student’s
Learning Plan that outlines specific activities to be completed during the course of the
Field Instruction.

The student will develop the Learning Plan within the first 3 weeks of the student’s
internship. Students will work in collaboration with their Field Instructor as well as
the Field Seminar instructor to complete the initial plan as well as any revisions. The
field experience extends over 2 semesters; therefore, the Learning Plan will be
formally reviewed at the end of the Fall semester for the mid-term evaluation (Field
Instructor Evaluation) and then at the end of the Spring semester for the final
evaluation. The Field Liaison will have regular contact with the student and the Field
Instructor to ensure the Learning Plan is meeting the student’s learning needs.

Field Instructors will be provided with the Learning Plan at the onset of the
internship. They will also have the Learning Plan and other documentation available
through the Program website.

5. Student Log (Form F)
Students will complete weekly time logs and practice behavior charts to document
their skill in competence in practicing generalist practice within the field context.

An example of this would be as follows:

Time Log

Date Brief summary of activity

7/28/19 Attended case conference, referred client for a
psychological evaluation. Met for supervision.
7/29/19 Quiet day, read case files. Set personal goals about
improving my listening skills and not dominating the
conversation.
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Here is an example of what the student could be completing for an assignment:

COMPETENCIES AND BEHAVIORS

1) Demonstrate Ethical and Professional Behavior.

1a) Make ethical 7/28/19: | made a referral today for a client who needed to have a
decisions by applying psychological evaluation. Using the case file, | completed all the

the standards of the paperwork and submitted it per instructions from my supervisor. |
NASW Code of Ethics, | applied standards of the Code of Ethics by practicing informed
relevant laws and consent & confidentiality. Client signed release of information forms

regulations, models for | and consent for treatment.
ethical decision-
making, ethical
conduct of research,
and additional codes of
ethics as appropriate to

context;
1b) Use reflection and | 7/29/19: | have a habit of cutting people off when they are talking so
self-regulation to that | can say something about myself. | had a talk with my supervisor
manage personal about this and | set a personal goal of being a better listener, and
values and maintain letting this internship be about the client, not about me. | remember
professionalism in that in Practice I class we practiced Active Listening. | conducted an
practice situations internet search on Active Listening and reviewed the steps associated
with this skill.
6. Internship Hours Verification Form (Form H)

Students are required to record their internship hours on a weekly basis and receive
written verification from their Field Instructor/Task Supervisor that the hours are
accurate. Students will need to ensure that when they meet with their Field
Instructor/ Task Supervisor for weekly supervision that they obtain their supervisor’s
signature. This form is turned in to the Field Liaison at the end of each semester and
will be periodically reviewed during Field Seminar class.

7. Field Setting Evaluation (Form L)
The student completes a semester end evaluation of the field setting.

Throughout the semester, students are invited to process their learning experience in the Field
Seminar class setting to emphasize skill competence. The Field Seminar class will occur twice a
week and will be comprised of instructor-led discussion surrounding competency development
within the field context. In this way, the classroom and field components of the social work
education support one another, creating an enriched learning experience for the student.
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Field Instructor Documentation Requirements

Field Instructors are informed about the documentation requirements for LBC during the initial
contact when students are considering placement. Field Instructors receive an orientation and
training on the expectations of the Field Instruction at the beginning of the fall semester. In
addition, documentation is reviewed during site visits.

1. Brief Overview of the LBC Field Experience (Attachment I)
This is a resource that is given to potential Field Instructors at the initial contact made
by the Field Director when establishing field placements for students.

2. Field Instructor Evaluation (Form J)
The Field Instructor completes the mid-term evaluation of the student, examining the
accomplishment of personal learning goals as well as evaluating the student on the
demonstration of practice behaviors during the internship. At the mid-point of the
semester, the Field Liaison meets with the student and Field Instructor to discuss the
student’s progress in the Field Internship. The mid-term Field Instructor evaluation is
provided to the Field Director who maintains a copy of the Field Instructor
Evaluation tool. In the fall, the Field Instructor completes a semester-end evaluation
(mid-term) and again at the end of the internship (final). During these times, the
Field Instructor meets with the student and provides copies of the completed
evaluation to the student and the Field Director.

3. Field Instructor’s Manual (Attachment M)
This comprehensive resource contains all the required aspects of field education
needed for a successful Field Instruction experience.

Policies
The following policies can also be accessed at this link:

http://www.lbc.edu/undergraduate/academics/academic-departments/counseling-social-
work/social-work/field-education/index

1. Criteria for the Admission to Field

Students are admitted to the Social Work Program through a formalized process prior to
their junior year—the start of their practice years. At that time the students complete an
application, self-assessment, obtain references, provide a resume and participate in an
interview with the Social Work Program faculty and staff. After the interviews, they are
provided with documentation that details their admission status (i.e. Full Admission,
Provisional Admittance, or Denial). If a student receives Provisional Admittance, the
Social Work Program Director would evaluate those students each semester prior to their
senior year to document that the student has made the necessary corrections to the
conditions which warranted a provisional acceptance (i.e. course work to be completed,
GPA requirements, etc.). All students must receive documentation that they have
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received Full Admission into the Social Work Program prior to the start of their Field
Internship.

Students in the Social Work Program initially start as an “intent to major” student during
the first 2 years of study. Students must maintain good professional character and
achieve at least a 2.5 overall GPA during their “intent to major” years. Students must
continue to maintain an overall GPA of 2.5 after formal admission to the Program. The
Social Work faculty will monitor students during their junior year so as to ensure this
standard is met for admission into Field Education. Students will have completed 2
semesters of Practice (Practice I: Individuals; Practice 1I: Families and Groups).
Students will have 60 hours of Junior Practicum within the social work field as well as
semester-end evaluations from the site supervisor for the Practicums. It is expected that
the student receives acceptable evaluations from the junior practicum experiences prior to
the entrance into their field internship. Should students receive evaluations that expose
areas of professional incompetence, the Social Work Program Director and Field Director
would address these concerns through a corrective action plan.

In the junior year, students meet the criteria for admission into the field program. Criteria
includes: successful completion of practicum, required coursework, maintenance of a 2.5
or higher GPA and demonstration of professional demeanor. In the spring semester of
their junior year, students will complete an application for internship. The application
allows for students to specify areas of interest and location of potential field placements.
The Field Director will make every attempt to match the skills and interests of the intern
with an appropriate field setting. The Field Director will make initial contact with
potential field sites. Students will be notified of the possibility for an internship by the
Field Director. The Field Director will provide the potential placement site with a copy
of the student’s resume. The Field Director will provide the information to the student
who will in turn contact the agency and request an interview.

Students must continue to be in good standing with the College in all aspects of student
life. As students who will be representing the College, the Social Work Program and the
social work profession, students must understand the intersect of personal and
professional life when approaching the field experience.

Students must have the availability within their schedule to complete the required 420
hours over the course of the senior year. Students would need to commit to a full year of
study and arrange their schedule to have classes on Tuesdays and Thursdays, unless some
extenuating circumstances exist. In addition, students must take the Field Seminar
classes in order (SWK 460 in the fall and SWK 461 in the spring).

Students must also have the availability to meet all the conditions of the field setting
requirements to include, but not limited to, the following: independent transportation,
personal liability insurance, required clearances, specific immunizations and health
related concerns, etc. These potential issues would be communicated at the start of the
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internship prior to the finalization of the learning contract between the student and the
host organization.

Required Hours of Field Internship

The Field Education program has established a policy that the student’s Field Education
will span the student’s entire senior year of academic study. The Program has outlined
the student’s coursework to allow the student to participate in their senior classroom
experiences on Tuesday and Thursdays, online and/or evenings. This would allow the
student to participate in their Field Internship on Mondays, Wednesdays and Fridays. In
addition, depending on the student’s schedule, they may have the flexibility to complete
their internship hours in the evenings and weekends, according to the need at the
student’s practice setting. Students prepare for this schedule arrangement in their spring
semester of their junior year when choosing their senior classes. It is believed that this
schedule would afford the student with the best ability to continue in the role of a student
learner and enter into their field experience with confidence. It is important that the
student remains a student learner and does not operate in the capacity of an employee
prior to completing their undergraduate degree. If a student completes their internship at
the same location where they are employed, they will follow the requirements located
under the Student Internship and Employment Considerations section.

The Program has established that the student will achieve, at a minimum, 420 hours of
Field Instruction. It is intended for the student to obtain 210 hours in the fall semester
and 210 hours in the spring semester. Ideally, students will have a full academic-year
internship; however, there may be circumstances whereby a student would not be able to
continue past a semester in one specific field setting (i.e. staffing changes, lack of
supervision, poor fit between student and field site, funding changes for the host setting,
etc.). Students are encouraged to seek sites willing to commit to an academic year-long
internship. This would also be communicated during the Field Director’s meeting with
the Field Instructor and student during the development of the Student Learning Contract
and Learning Plan.

Selection of Field Setting

Lancaster Bible College has been offering social work coursework since 2004.
Subsequently, the College has developed a network of agencies committed to providing
LBC students with internship opportunities. The agencies that have provided internships
for LBC students are confirmed to offer generalist practice opportunities. The policy of
the LBC Social Work Program is to only select those field settings which offer a social
work practice paradigm.

Prior to the start of the internship, students will complete an Application for Placement in

a Field Setting. The application is completed and returned to the Field Director. Effort
will be made to match students in placements of interest and which optimize their skills.
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There must be a Field Instructor willing to commit to supervising the student, and one
who has the requisite BSW or MSW degree from a CSWE-accredited school of social
work. The Field Director will request verification of the Field Instructor’s educational
credentials and 2-year practice experience minimum requirement. In addition, the
organization must be willing to commit to an entire academic year internship.

Agencies that are interested in interviewing an LBC student will be presented with the
Affiliation Agreement to review prior to interviewing the student. The organization must
commit to the terms of the Affiliation Agreement with the LBC Social Work Program in
order for an internship to proceed.

Professional Practice Liability coverage

Students must obtain professional liability insurance. Students must show documentation
of their purchased liability insurance to the Social Work Program faculty and the Field
Director. Documentation of this coverage will be maintained in the student’s academic
file by the Field Director. Professional liability insurance protects practitioners against
potential negligence claims made by clients and is outlined in the Affiliation Agreement
and the Contract Agreement between the LBC Social Work Program, the Field Setting
and the student.

Field Instructor Orientation and Training

The Social Work Program agrees to provide Field Instructors, new and experienced, with
orientation to the Field Instruction expectations. This orientation and training will be
held in the fall of every academic year and on an individual basis for those Field
Instructors who begin their role as Field Instructor in the Spring Semester.

When Field Instructors are identified, they receive a copy of the Field Instructor’s
Manual. This includes all the necessary policies, procedures and criteria for a successful
field experience. The Program’s website contains all the necessary documents as well.

In September of each year, the Social Work Program sponsors an orientation event for
Field Instructors. This is an opportunity for Field Instructors to be exposed to the various
aspects of the expectations for Field Instruction as well as an opportunity to answer any
questions pertaining to the Social Work Program or Field Instruction. Topics to be
covered during the orientation include the following:

e The Social Work Program at LBC

e Program Competencies and Behaviors

e Field Manual Overview

e Expectations and Roles of Student, Field Instructor, Field Liaison, Field

Director

The student Learning Plan
e Student Evaluations completed by Field Instructor
e Policies and Practices
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Online Resources

Conflicts and Problem-Solving
Important Dates

e Contact Information

6. Field Instructor Selection and Supervision

The LBC Social Work Program requires all Field Instructors to have a CSWE-accredited
BSW or MSW as well as 2 years practice experience. Field instructors will provide
verification of appropriate credentials. A Field Instructor who meets these two
requirements would have a social work perspective and therefore would be able to assist
the students in meeting their Field Internship requirements. Those individuals who are
unfamiliar with the 2015 EPAS of CSWE would be educated by the Field Director. Field
Instructors receive orientation and training, receive a Field Instructor’s Manual which
includes specific suggested activities to complete practice behaviors, meet with the Field
Liaison during site visits and receive independent consultation provided by the Social
Work Program. The Field Director will maintain a copy of the Field Instructor’s
credentials.

Supervision by the Field Instructor is required on a weekly basis where the social work
perspective is reinforced. Occasionally, students may have a supervisor who does not
meet the educational requirements to be a Field Instructor. This person will be considered
as a Task Supervisor. The LBC Social Work Program will assist the students in locating
a Field Instructor who meets the criteria to provide the weekly supervision in order to
reinforce a social work perspective.

Individuals without a minimum of 2 years of practice experience would not be eligible to
be Field Instructors.

7. Placing and Monitoring Students

After Affiliation Agreements are signed and students have a successful interview, the
student in consultation with the Field Director will either accept or decline the
opportunity. If accepted, the Field Director will contact the Field Setting and confirm the
arrangements for the start of the Internship. The Field Director will notify the Field
Instructor of the orientation and training provided for Field Education.

Students will continue to prepare for the Field Internship by completing the following:
e Obtain Student Professional Liability Insurance

Complete required criminal clearances as required by the Agency

Complete required child abuse clearance

Complete all required health/medical screenings as required by the Agency

Obtain necessary transportation and vehicle/passenger insurance
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In the fall of the Senior Year, students will begin their internship. All interns will be
assigned an LBC Field Liaison who will monitor their placement. The monitoring
process includes 2 site visits from the Field Liaison during the internship and
participation in a Field Seminar class 3 hours per week during the Senior Year (2
semesters). The Field Seminar is taught by the Field Director.

Within the first week of beginning their internships, students will meet with their Field
Instructor to review the Contract Agreement between student, agency and Social Work
Program. This document is a reminder of student role, Field Instructor role and Agency.
This document will also be reviewed as the Field Instructor orientation and training. The
Contract Agreement can be found at the end of this section.

The following areas are monitored by the Field Director through communication with the
Field Instructors:

e Field settings must allow the students to engage in activities that work with
individuals, families or groups in a variety of contexts. Students should be able to
follow the Planned Change Process within the context of individuals, families,
groups, organizations and communities. (Planned Change Process: Engage,
Assess, Plan, Implement, Evaluate, Terminate, Follow-Up)

e Students should have the opportunity to use a wide range of prevention and
intervention methods when in the role as a student intern, being provided
opportunities that strengthen the student’s abilities in the area of engaging with
others.

e Field settings should allow students to interact with others in their natural
environments, valuing diverse persons and situations.

e Field settings should provide venues of discussion with colleagues and
supervisors where they process ethical principles as well as develop their critical
thinking.

e Field settings should provide students with opportunities to examine cultural
factors as well as incorporate diversity into their developing practice.

e Field settings should provide opportunities for the student intern to advocate for
human rights as well as be involved with analyzing social, economic and
environmental justice and the impact on human functioning.

e Field settings will allow students to observe research informed practice, and when
possible participate in practice informed research.

e Field Instructors should enhance and promote concepts of strength and resilience
of all human beings, incorporating this approach in interactions with others.

8. Learning Plan and Learning Opportunities

The student, Field Instructor and Field Director must agree and sign a written Learning
Plan (Attachment D) at the beginning of their Field Internship. Additionally, each
semester the named parties must also reassess the Learning Plan that guides the student’s
learning experience. The second semester Learning Plan can be a continuation of the
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10.

11.

student’s learning from the first semester or it could contain additional learning activities
for the student.

Students must be afforded opportunities to demonstrate behaviors that can be measured.
These are outlined on the student Learning Plan. These are evaluated at mid-term and
final for the Field Internship. Students must keep a log of their internship hours
(Attachment E: Student Log) and the host agency must commit to a two-semester long
field internship, evaluated at the end of each semester.

Problem —Solving

The student, Field Instructor and Field Director must understand that addressing
problems and challenges within the field experience is crucial to student success. The
student should welcome constructive and motivational feedback on a consistent basis,
specifically during supervision meetings. The Field Instructor is encouraged to contact
the Field Liaison or the Field Director regarding problems that arise and may need
intervention from the Field Director. Should the Field Instructor need to take disciplinary
action relating to the student’s behaviors, the student is subject to any and all personnel
policies relating to volunteer and/or employee status. The Field Instructor agrees to
notify the Field Director if immediate termination is needed.

Termination of Student from the Field Internship

In the event that a student would be terminated by a Field Instructor, the Social Work
Program will evaluate the conditions that warranted the termination, determining next
steps for the student. For reasons of unacceptable or unethical practice, this may result
in the student being terminated from the Social Work Program. These decisions are
made by the entire faculty of the Social Work Program. The decisions for termination of
the student from the Social Work Program will be provided to the student in person as
well as in writing as a means of follow-up. Other entities of the College will need to be
involved of the possible termination from the Program. A termination from the Field
Internship may impact the student’s graduation date.

Evaluating Student Learning and Field Setting Effectiveness

Field Instructors agree to complete the Field Instructor Evaluation (Attachment J) at the
mid-point of the student’s internships (no later than December 5) and then at the final
point of the internship (no later than May 5).

In addition, students will complete a Field Setting Evaluation (Attachment H) for the

Social Work Program in planning for future internships. The Field Director will maintain
this information for future planning.
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12.

13.

Transportation

Students must have independent transportation and should submit to the policies of the
field setting. In some field settings, students are required to transport individuals or
families. Oftentimes the field setting may require the students to obtain additional auto
insurance for liability purposes. The field setting personnel policy manual will outline
this requirement. Students should also communicate with the Field Instructor about the
possibility of increased auto rates as a requirement for the internship.

Student Internship and Employment Considerations

Students who are employed in a setting in which they will experience their field
instruction must ensure a clear delineation between the two roles: student learner and
employee. During the initial discussion between the student, Field Instructor, and Field
Liaison, clear guidelines will be established and reflected on the Student Learning

Plan. If a student wishes to request a field placement in which they are simultaneously
employed, the following requirements must be in place:

e The Field Director must have conducted the preliminary screening of the potential
site and communicated with the Field Instructor willing to oversee the student

e The agreed-upon Field Instructor must have a BSW/MSW degree and 2 years of
experience

e The potential field internship site must be in a different program than that in
which they are employed

e The person who is the student/employee’s supervisor cannot be the student’s
Field Instructor.

e The student’s employment hours and field hours must be clearly defined and
delineated

e The student must have been employed by the Host Agency for a minimum of 60-
days prior to requesting an employment-based field internship

e Students must log the same amount of field hours in an employment-based site as
a non-employment-based site (no exceptions granted)

e The focus of the field placement must be on new student learning. Student
learning objectives need to exceed present job skills and knowledge.

e Field credit hours will not be given for previous work experience and there will be
no retroactive approvals for employment-based placement proposals.

When the internship is being established the Field Director, student and proposed Field
Instructor will outline specific roles that the student will accomplish during the time of
the field hours. All parties will agree upon the conditions mentioned above and sign off
on the Contract and Learning Plan documents to document their understanding.

On occasion a student’s internship is a paid internship. In these circumstances, the

student would be considered an employee for payroll purposes; however, the student is

acting in the capacity of student learner throughout their field internship, and the agency
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must agree to allow the student to complete their Learning Plan and have required
supervision. In these circumstances, students would be considered temporary or part-
time employees. To qualify as a paid internship (as opposed to an employment-based
field placement) the student cannot have been previously employed by the agency.

14. Additional Policy Considerations

Students are spending significant time at a host setting. As a result, there are many
policies that impact the functioning of the student regardless if the student is considered a
volunteer or an employee. Students should become aware of all the policies that impact
their functioning as an intern in order to maximize their experience and become a fully
informed practitioner.

Student Resources

Students with disabilities have a wide array of technology available to assist with accomplishing
course assignments. Our new, state-of-the-art Student Learning Commons houses the Ally
Center with its Assistive Technology Room. Students who are blind/low vision utilize JAWS
screen reading software, MAGic screen magnifier, and CCTV, all in tandem with large screens
for font/size/screen color manipulation of textbooks, library books, manuals, and reserve
readings. Students with limited muscle control/hand manipulation and/or language processing
disabilities use Dragon Naturally Speaking, speech-to-text software to dictate assignments,
transforming their spoken words into typed format in Word, PowerPoint, or Publisher
documents. Students with dyslexia, dysgraphia and aphasia utilize WYNN software to listen to
scanned textbooks while following the highlighted words/phrases on the screen and to organize
ideas into proper format for a paper. Students with processing disorders can use Live Scribe pens
to digitally record class lectures while taking written notes that can be reviewed later in audio
and printed format. Students with disabilities use OpenBook for its scanning and reading
capabilities. Students with qualified reading disabilities may also utilize AccessText’s e-text
files on CD and/or obtain materials through Bookshare and/or the Learning Ally (formerly,
Reading for the Blind and Dyslexic).

The following policy is included in the Social Work Program Student Handbook that is given to
each student upon the declaration of Social Work as a major at Lancaster Bible College.

The Social Work Program complies with the policies and practices that are reflected in Lancaster
Bible College's Student Handbook as follows:

Disability Compliance

Lancaster Bible College is committed to providing for the needs of its students with
disabilities by utilizing Section 504 of the Rehabilitation Act of 1973 (Section 504) and
the Americans with Disabilities Act of 1990 (ADA), as amended, as its guide for policy
and practice. However, our goal is not governed solely by governmental legislation but
also by our concern for all students’ endeavors and our stated mission that LBC “...exists
to educate Christian students to think and live a Biblical worldview and to proclaim
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Christ by serving Him in the Church and society.” We believe that true education
endeavors to realize all students’ greatest potential, preparing them to be effective
servants of Christ.

For students with disabilities, one of the College’s means for accomplishing this mission
is through the Ally Center, which houses the Disabilities Services Office concomitant
with our Academic Mentoring Services, which includes the Writing Center, the Math
Lab, formal Study Groups, and general and specific subject-area tutoring services.

Requesting Services

The Disability Services Office provides its services according to recent ADA
amendments and the Association of Higher Education and Disabilities (AHEAD)
guidelines. These services are available for eligible students to fully access LBC’s
programs, facilities, and activities. Students with disabilities have a recognized diagnosis
that substantially limits one or more major life activity; this may be documented by
personal observation (i.e. wheelchair user; speech impaired), with formal documentation
from a credentialed professional, or with a High School 504 plan and/or an IEP. Some
students may want to submit additional documentation that identifies the specific
disability(s). For example, a neuropsychologist’s report that provides standardized
assessments and scores, historical impact of the disability on the student, present impact,
and/or recently utilized accommodations in other academic settings. This information
generally gives an enhanced view for understanding a student’s current situation and the
accommodations that will provide the student with complete access on the campus. The
Director of Disability Services determines those accommodations on a case-by-case
basis, according to the specific limitations of each student’s disability, with the intent of
ensuring access to all campus courses, programs, facilities, services, and activities.

Field Education Assessment

Assessment is a priority for the Social Work Program at Lancaster Bible College. Afforded to
the Social Work Program is access to the Department of Institutional Effectiveness which
measures the success of Student Learning Outcomes for each Program and Department. A
public access outcomes workspace has been developed for internal and external constituents to
see real time assessment measures for the Social Work Program. The official website can be
found at http://effectiveness.lbc.edu/social-work-bs/ and is made public to all interested parties.

The following provides an overview of the benchmarks for each competency identified for the
Social Work Program:
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PERCENTAGE OF STUDENTS
ACHIEVING BENCHMARK:
Generalized Practice (BSW)

COMPETENCY | COMPETENCY BENCHMARK | Program Option: On-Campus Delivery
(GENERALIST PRACTICE-
BSW) Measure 1:
Real/Simulated
Practice Total
Measure 2: Additional Aggregate
Dimension Measure Percentage
Demonstrate 80% of students must receive a3 | Measure 1: Real or
Ethical and (accomplished) or 4 (exemplary) | Simulated Practice
Professional on the 4-point Field Instructor
Behavior evaluation assessing competency | 100% 100%
behaviors in this area.
80% of students must receive a3 | Measure 2: Additional
(accomplished) or 4 (exemplary) on | Dimension
a 4-point scale assessing
competency in demonstrating 100%
ethical and professional behavior
with their Senior Recital capstone
project
Engage 80% of students must receive a3 | Measure 1: Real or
Diversity and (accomplished) or 4 (exemplary) | Simulated Practice
Difference in on the 4-point Field Instructor
Practice evaluation assessing competency | 100% 100%
behaviors in this area.
80% of students must receive a3 | Measure 2: Additional
(accomplished) or 4 (exemplary) on | Dimension
a 4-point scale assessing their
ability to recognize diversity factors | 100%
when completing their presentation
and facilitating a group experience
addressing diversity factors.
Advance 80% of students must receive a3 | Measure 1: Real or
Human (accomplished) or 4 (exemplary) | Simulated Practice
Rights, and on the 4-point Field Instructor
Social, evaluation assessing competency | 100% 90.5%
Economic, behaviors in this area.
and 80% of students must receive a3 | Measure 2: Additional
Environmental | (accomplished) or 4 (exemplary) on | Dimension
Justice a 4-point scale assessing
competency in demonstrating 81%
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aspects of advocacy, reflecting and
self-evaluating on the experience
and value of the advocacy day.

Engage in 80% of students must receive a3 | Measure 1: Real or
Practice- (accomplished) or 4 (exemplary) | Simulated Practice
Informed on the 4-point Field Instructor
Research and evaluation assessing competency | 100% 96.88%
Research- behaviors in this area.
Informed 80% of students must receive a3 | Measure 2: Additional
Practice (accomplished) or 4 (exemplary) on | Dimension
a 4-point scale assessing
competency in demonstrating their | 93.75%
ability to craft a comprehensive
research project.
Engage in 80% of students must receive a3 | Measure 1: Real or
Policy (accomplished) or 4 (exemplary) | Simulated Practice
Practice on the 4-point Field Instructor
evaluation assessing competency | 100% 100%
behaviors in this area.
80% of students must receive a3 | Measure 2: Additional
(accomplished) or 4 (exemplary) on | Dimension
a 4-point scale assessing
competency in analyzing a policy | 100%
that impacts the provision of
services in an organization.
Engage with 80% of students must receive a3 | Measure 1: Real or
Individuals, (accomplished) or 4 (exemplary) | Simulated Practice
Families, on the 4-point Field Instructor
Groups, evaluation assessing competency | 100% 100%
Organizations, behaviors in this area.
and 80% of students must receive a3 | Measure 2: Additional
Communities | (accomplished) or 4 (exemplary) on | Dimension
a 4-point scale assessing
competency in demonstrating their | 100%
ability to apply theoretical
frameworks of engagement in a
simulated practice setting.
Assess 80% of students must receive a3 | Measure 1: Real or
Individuals, (accomplished) or 4 (exemplary) | Simulated Practice
Families, on the 4-point Field Instructor
Groups, evaluation assessing competency | 100% 96%

Organizations,
and
Communities

behaviors in this area.

80% of students must receive a 3
(accomplished) or 4 (exemplary) on

Measure 2: Additional
Dimension
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a 4-point scale assessing
competency in demonstrating their
ability to apply theoretical
frameworks of assessment and
planning in a simulated practice
setting.

92%

Intervene with

80% of students must receive a 3

Measure 1: Real or

Individuals, (accomplished) or 4 (exemplary) | Simulated Practice
Families, on the 4-point Field Instructor 100%
Groups, evaluation assessing competency | 100%
Organizations, behaviors in this area.
and 80% of students must receivea3 | Measure 2: Additional
Communities | (accomplished) or 4 (exemplary) on | Dimension
a 4-point scale assessing
competency in demonstrating their | 100%
ability to apply theoretical
frameworks of collaboration with
clients to achieve goals in a
simulated practice setting.
Evaluate 80% of students must receive a3 | Measure 1: Real or
Practice with (accomplished) or 4 (exemplary) | Simulated Practice
Individuals, on the 4-point Field Instructor
Families, evaluation assessing competency | 100% 100%
Groups, behaviors in this area.
Organizations, | 80% of students must receive a3 | Measure 2: Additional
and (accomplished) or 4 (exemplary) on | Dimension
Communities a 4-point scale assessing
competency in demonstrating their | 100%
ability to evaluate a change effort
project within an organizational
setting to advance critical analysis
of program processes and client
impact.
Synthesize 80% of students must receive a3 | Measure 1: Real or
Social Work (accomplished) or 4 (exemplary) | Simulated Practice
Values and on a 4-point scale assessing
One’s Biblical competency in integrating, 94%
Worldview reflecting on, and articulating how 93.88%
when the spiritual dimension of
Working with individuals is an integral part of
Individuals, the whole person within their
Families, practice position.
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Groups,
Organizations,
and
Communities

80% of students must receive a 3
(accomplished) or 4 (exemplary)
on a 4-point scale assessing
competency in communicating
how a biblical worldview is
utilized as part of the planned
change process with a client
system as part of the student’s
biblical worldview synthesis
capstone presentation.

Measure 2: Additional
Dimension

93.75%

This document, as well as all past measurements, is made public to all interested parties.
Lancaster Bible College values a high degree of transparency for their outcome measurements
and invites communication pertaining to all the measurements outlined.

Forms and Attachments

The following forms are used by the LBC Social Work Program:

SWK Program/Student Forms

Attachment A:
Form B:
Form C:
Form D:
Form E:
Form F:
Form H:
Form L:

Student Handbook for Internship Placement
Application for Placement in a Field Setting

Affiliation Agreement
Contract Agreement
Learning Plan
Student Log

Internship Hours Verification Form

Field Setting Evaluation

Field Instructor Forms

Attachment I:
Form J:
Attachment K:
Attachment M:

Brief Overview of the LBC Field Experience

Field Instructor Evaluation

Competencies, Behaviors and Suggested Activities

Field Instructor’s Manual
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Attachment A

Student Handbook

For Internship Placement

a

LANCASTER
BIBLE COLLEGE

YOUR JOURNEY.OUR FOCUS.

BSW Social Work
Program

[901 Eden Road, Lancaster PA 17601 | 717.569.7071]

[Updated January 17, 2019]

32|Page




January 2019
Dear Junior Year Social Work Student:

Can you believe that your senior year is just one semester away? While the prospect of starting
your senior year, graduating and embarking on a career is all very exciting, there is much work
to be done in order to accomplish these goals. During spring semester of your junior year, you
will be expected to apply, interview for, and obtain your senior year Internship BEFORE leaving

campus in May.

This booklet is a step-by-step guide to help you understand the requirements and expectations for
your senior year field placement. Please use this “Field Folder” to keep future internship
documents and correspondence organized and at your fingertips. Please note that electronic
copies of these forms and other resources are also located on your Professional Development
eCampus site.

The senior year internship will prepare you for your career in social work. Some internships turn
in to full time job opportunities. At a minimum, the internship and relationship with your
supervisor and co-workers will be your first significant professional network opportunity. Your
supervisor will be an important resource for you when applying for jobs, graduate school or
career advancement opportunities. We hope that you can see the value of the internship
experience, and approach it not as a requirement, but as an invaluable learning opportunity.

Sincerely,
Mary Yager, MSW

Mary Yager, MSW

Field Director, Social Work Program
Lancaster Bible College

901 Eden Road,

Lancaster, PA 17543

(717) 560-8200 ex 5404
myager@Ibc.edu
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Overview of the LBC Field Experience — Senior Year Internship

The following is a brief overview of the internship experience. It outlines basic information
about the internship, as well as the tasks that you must accomplish before you begin your Field
Experience.

Time Requirement:

As part of the educational experience, all students are required to complete 420 hours of
field experience/internship during the senior year (end of August until graduation).
Students attend classes on Tuesday and Thursdays only, and are available on MWF (and
possibly weekends) to fulfill Internship hours. Students are required to work an average
of 15 hours a week which will result in an excess of 420 hours.

Placement:
Students are required to complete an Application for Placement in a Field Setting and
submit it with copies of a completed resume. Students will work with the Field Director
to find a field setting that matches their area of interest.
e The Field Director will contact agencies and secure an invitation for the student to
interview for an internship.
e Once an invitation to interview is given to the student, the student must follow-up
by contacting the agency to schedule an interview.
e After a successful interview, the student in consultation with the Field Director
will either accept or decline the opportunity.
e |f accepted, the Field Director will contact the Agency and confirm the
arrangements for the internship.
A Field Instructor (supervisor) will be determined, as well as a start date for your
internship. The Field Director is responsible for educating the Student and the Field
Instructor as to the requirements of the internship experience.

Supervision Requirements:

BSW interns are required to have weekly supervision by a social worker that graduated
from an accredited school of social work education. The purpose of the Field Experience
is for students to begin to apply social work knowledge, values and skills in an agency
setting under the guidance of a BSW or MSW supervisor with at least 2 years of practice
experience in the field. Due to the requirement of supervision by a BSW or MSW,
placements will be limited to those that employ at least one social worker who is willing
to act as a field instructor/supervisor. In some cases, LBC may allow students to intern in
a social service agency without a social worker. Outside supervision by a BSW/MSW
must be arranged. Students are required to attend supervision outside of the Internship
and in addition to the internships experience. The Field Director will arrange and approve
outside supervision experiences on an individual basis.

Course Work in conjunction with the Internship Experience:
Students will attend an on-campus Field Seminar class every Tuesday and Thursday
during their senior year (SWK 460 & SWK 461). These courses support the Internship
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experience and provide classroom opportunities to address internship issues and reinforce
skills.

Students carry a full-time course load in addition to their internship experience. Most
students will have 3-4 courses in addition to their internship experience. Time
management and organizational skills are critical to the success of this experience.

Site Visits:

Each student will be assigned to an LBC Field Liaison who will do site visits 2 times
during the 9-month internship, once in the fall semester and once in the spring semester.
Students participate in these visits.

The following areas are monitored by the Field faculty through communication with the
Field Instructors, and during site visits:

e Field settings must allow the